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PREFACE 

The purpose of the school psychology internship guide is to assist students obtaining an 

educational specialist degree in the school psychology program at Mississippi State 

University (MSU) in the identification and attainment of internships that not only fulfill 

the requirements set forth by the department, but also provide training and supervision 

that allow interns to be competent and successful school psychologists.  Information 

related to departmental requirements for beginning the internship, the search for 

internship sites, the internship application process, and the final selection of an internship 

site can be found in this manual. 

 

Although much of the essential information needed to accomplish the task of applying for 

and securing an internship site can be found in this guide, there will inevitably be 

information that one will need to obtain elsewhere.  It is strongly recommended that 

school psychology graduate students enrolled within the specialist program remain in 

close communication with their major professor and the program coordinator when 

applying for and selecting an internship site.  School psychology core faculty can provide 

helpful information and advice about the process of applying that cannot be found in this 

guide. 

 

The key to successful internship application is to begin early, allowing oneself enough 

time to thoroughly research possible sites, prepare a well-formulated, well-organized vita, 

and write an intelligible, articulate statement of purpose.  Although careful preparation of 

these materials is critical, it is also important that these materials reflect strong applied 

scientific training.  Therefore, your accomplishments including letters of 

recommendation from university practicum supervisors, publications in professional 

journals, presentations at professional conferences, workshops and training presentations, 

and transcripts will also play a critical role when our internship applications are reviewed.  

These activities are on-going and must be attended to on a semester-to-semester basis or 

even a day-to-day basis.  The entire research, materials preparation, application and 

interview process can take several months and is not a task that can be engaged in 

haphazardly. However, your success in “landing” a quality internship is a long-range goal 

that you begin to work toward on the first day of your professional career. In the past, 

many of our students have been offered and successfully completed quality school 

psychology internships. We sincerely hope we can add you to that list. 

 

Although the internship application process can be costly, time-consuming, and 

frustrating at times, keep in mind the importance of this task. The internship is an 

important component of any applied psychology program. Success in this area will 

cultivate the knowledge and skills that you have already obtained through course work 

and practicum experiences. 
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INTRODUCTION 

 

This handbook provides a general overview of an ideal set of objectives to be met in the 

provision of internship training experiences. The faculty will make every effort to help you 

secure an internship that meets your individual training needs and professional goals. We 

encourage you to apply to internship sites both within the state and across the nation to assist you 

in finding the ideal site to meet your personal goals as well as training needs.  Additionally, 

many American Psychological Association (APA) approved sites now accept interns seeking the 

educational specialist degree.  As such, we encourage you to review the Association of 

Psychology Postdoctoral and Internship Centers (APPIC) manual for potential sites to complete 

your internship. 

 

Interns must review objectives, instructions to internship directors, internship plans, log sheets, 

and post internship evaluation forms. Becoming familiar with the objectives and expectations 

prior to actual participation in an Internship will markedly enhance successful completion of this 

part of school psychology graduate training. Attempts should be made to dovetail previous 

academic and work experience with the activities at the site.  

 

Interns are reminded that it is essential to study and periodically review the National Association 

of School Psychologists (NASP) and APA ethical standards as they prepare for and participate in 

the internship experience. It is also important that the internship experience be approached with 

an attitude of sensitivity to the mores and customs of the internship site so that interns quickly 

become working team members who are respected for both knowledge and effort in assuming 

and carrying out professional responsibilities. 

 

Some internship programs may be located hundreds or even thousands of miles away from MSU. 

Therefore, it is important that interns regularly initiate and maintain contact with the Director of 

Internship Training at MSU. Interns should make sure that the Director of the Internship 

Training has their current address and telephone number of the field supervisors. The Director of 

Internship Training should be notified immediately of any changes in addresses or phone 

numbers to ensure that there are no gaps in communication. 

 

In addition to submitting weekly logs, a file should be submitted to the Director of Internship 

Training of all copies of non-confidential materials such as workshop notes, research, brochures, 

etc. that the intern develops as part of their internship training. Compiling these materials can 

document training experiences and may contribute to the education of colleagues. 

 

 

COURSE DESCRIPTION 

 

Graduate students enrolled in the educational specialist program at MSU are required to 

complete 12 credit hours of EPY 8780 Internship in School Psychology. The course is a field-

based practicum experience for supervised professional experience in school setting or approved 

setting. The internship will consist of duties, which school psychologists usually perform such as 

assessment, intervention, consultation, prevention, education/training, and research. Such 

activities will primarily take place in a school setting; however, additional experiences may be 
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obtained in a hospital, clinic, or community mental health agency that serves the psychological 

and educational needs of children.  

 

 

OBJECTIVES 

 

The primary purpose of the internship in school psychology is to help develop the intern into a 

competent, adaptive school psychologist.  The internship integrates previous training experiences 

with practical application of these skills in the school environment.  To guide the intern 

supervisor, who accepts responsibility for the internship, nine specific content objectives of the 

internship experience has been delineated and are based on the Domains of School Psychology 

Training and Practice outlined in the Standards for Graduate Preparation of School 

Psychologists (2020).  Each of these specific content objectives is listed on the following pages 

along with a number of desirable experiences suggested by MSU by which each objective may 

be realized.  These experiences should serve as a guide, and the field supervisors are encouraged 

to modify or add supplementary experiences to these lists so that the intern is exposed to a 

sufficient variety of experiences.  The internship experience should meet the needs of the 

individual intern who brings different experiences and interest to the site as well as the needs of 

the field site.  A written plan of the internship experience should be prepared by the intern and 

agreed to by representatives of the local educational agency, the intern supervisor(s), training 

program supervisory staff, and the intern.  The internship plan will serve as a guide for the 

internship year.  However, the internship plan does not preclude the possibility of adding 

additional experiences if opportunities for enriching the intern’s training arise.  Though variation 

of emphasis may exist, the internship should provide experiences relevant to each of the 

following nine objectives: 

 

For each of the nine objectives, interns should keep a portfolio, which includes non-confidential 

permanent product material, which document activities across the nine objectives.  Although the 

log sheets provide brief descriptions, these permanent products will provide more tangible 

evidence of your internship experiences and should also serve as a valuable professional 

resources in your future roles. Please note that these objectives are linked directly to the program 

outcomes for graduate study in the College of Education (i.e., CFPOs previously outlined in 

syllabus) and NASP Standards.  

 

I. Knowledge of Public School Organization and Operation 

 

The intern needs an understanding of and appreciation for the organization of the school system.  

A school psychologist should be integrally involved in relating to and improving the entire 

educational process rather than focusing entirely on the individual child.  Therefore, a broad 

understanding of the organizational framework of the school(s) is needed.  The school 

psychologist intern should be oriented to administrative policies and personnel practices and 

thoroughly acquainted with the role and function of the many specialists of the staff in such areas 

as child study, pupil personnel services, curriculum development, etc.  The intern should also 

attain a realistic appraisal of the educational process and a knowledge of what transpires in 

classroom situations so that skills needed to work effectively with teachers can be developed. 
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This objective is based on Domains 2.5 and 2.6 of the Standards for Graduate Preparation of 

School Psychologists (2020). 

 

Experiences that will enable the intern to meet this objective are: 

 

1. Attending meetings of boards of education, building principals, classroom teachers, 

and school staff. 

2. Attending orientation meetings of all new school employees prior to the beginning 

of the school year. 

3. Participating in periodic meetings with the superintendent, building principals and 

classroom teachers. 

4. Becoming familiar with the organizational structure of the school system including 

pupil personnel services, special education, curriculum, instruction, and business. 

5. Studying the district policy manuals, Regulations and Administrative Requirements 

for the Operation of Special Education Programs, the Referral to Placement Manual 

and other related materials provided by the internship director and/or supervisor.  

Where internship experiences are obtained in other states, the materials describing 

policies will likely be described differently. 

6. Participating in meetings of special committees established to examine areas of 

concern to the school (e.g., school problems committee, crisis response teams, 

disciplinary teams, human relations, employee meetings, etc.). 

7. Observing various types of classes and services delivered to students with special 

needs such as educable mentally retarded, trainable mentally retarded, multi-

handicapped, visually impaired, hearing impaired, orthopedically impaired, other 

health impaired, seriously emotionally disturbed, specific learning disability, speech 

impaired, developmentally delayed, infant/preschool handicapped, autistic, 

traumatic brain injured, and regular education from preschool through high school. 

8. Becoming familiar with the wide variety of pupil personnel services available to 

children in the school system such as school nurses, speech therapists, social 

workers, vocational counselors, elementary counselors, visiting teachers, home 

teachers, etc. 

9. Reading selected materials regarding public school organization and problems 

thereof. 

10. Utilizing standards for state approved special programs to plan for children with 

physical, learning, and/or behavioral problems. 

  

II. Familiarization with the Role and Function of the School Psychologist 

 

The intern must be familiar with the history and foundations of the profession as well as various 

models and methods of service delivery.  They should also be aware of public policy affecting 

the services of children and of ethical, professional, and legal standards related to the practice of 

school psychology. Interns should practice in accordance with professional standards, remain 

involved with professional organizations, and possess the knowledge and skills to acquire 

professional development experiences across their professional career. This objective is based on 

Domain 2.10 in the Standards for Graduate Preparation of School Psychologists (2020). 
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 Experiences that will enable the intern to meet this objective are: 

 

1. Observing office and clerical procedures involved in psychological services in the 

schools. 

2. Discussing with the Director of Psychological Services problems encountered in 

organizing and administering psychological services and way of solving these 

problems. 

3. Observing other school psychological services’ problems in nearby communities 

through visitations to departments of psychological services in other school systems.  

Temporary assignments in other school systems may be arranged if possible. 

4. Selecting current readings on the role of the school psychologists. 

5. Participating in and being exposed to the school psychologist’s role in the following 

activities: 

a. Identifying needs of the school system for special education programs. 

b. Studying proposals for special needs of exceptional children among staff and 

community groups. 

c. Developing an understanding of the special needs of exceptional children among 

staff and community groups. 

d. Formulating recommendations regarding the development and implementation of 

special programs. 

e. Consulting with teachers, coordinators, and curriculum supervisors in general and 

special education. 

f. Developing an understanding of the school psychologist’s role in crisis response 

and intervention. 

6. Attending and participating in meetings of the school psychology staff and school 

psychologists from neighboring districts, as well as statewide, regional and national 

meetings relating to school psychology service delivery. 

7. Understanding and applying the procedural guidelines of federal, state, and local 

procedures and legislation for identifying individuals suspected of a handicapping 

condition. 

8. Frequent review of the ethical and professional standards outlined by the NASP and 

APA. 

 

 

III. Effective Utilization of Community Resources 

 

The intern must be knowledgeable of the variety of services offered to school-age children by 

professionals and agencies outside the school.  The intern is expected to develop an 

understanding of the role played by these agencies as related to the functioning of the child in the 

school setting.  The intern must also be cognizant of parent organizations, private groups, and 

community agencies concerned with the welfare and education of children. This objective is 

based on Domains 2.2, 2.8, and 2.10 in the Standards for Graduate Preparation of School 

Psychologists (2020). 
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In order to enable the intern to meet this objective, the intern supervisor should arrange 

for: 

 

1. Visits to child guidance clinics; child welfare agencies; family service agencies; 

speech and hearing centers; juvenile courts; residential treatment centers; mental 

hospitals; city and county health departments; residential centers for the blind, deaf, 

mentally retarded, and physically handicapped.  These visits should also include an 

opportunity to discuss each agency’s program with the director of her/his 

representative to learn if there are new ways in which the school psychologist and 

agency can cooperate. 

2. Opportunities to work cooperatively with community agencies and facilities.  The 

intern is expected to learn how and when to make referrals, procedures for sending 

information about children, and the ethical considerations and protocol involved in 

this type of activity. In addition, the intern is expected to learn the procedures 

regarding interagency agreements and wrap around services for children who are 

being served or need to be served by multiple agencies.  

3. Opportunities to become familiar with state and federal services and programs 

including vocational rehabilitation services, employment services, and regional 

programs for mental health.  Schools are encouraged to provide a library of 

publications describing these programs.  If a directory of community services and 

programs is not available, the intern may develop a list of available resources. 

4. Opportunities to selectively review information from community resources.  The 

intern is expected to follow proper procedures in obtaining and interpreting 

information from community agencies. 

5. Attendance at conferences with representatives of community agencies concerning 

educational therapeutic planning, referral, follow-up, etc. 

6. Attendance at meetings and involvement with parent groups, such as parent 

organizations and local associations for children with disabilities. 

7. Become acquainted with procedures regarding referrals to and interactions with social 

services and court agencies as well as the procedures of the social services and court 

agencies regarding child abuse. 

8. Familiarization with agencies involved in drug and alcohol abuse. 

 

IV. Development of Communication and Consultative Skills and the Ability to Engage in 

Teamwork Efforts for Provision of Services for Diverse Populations 

 

The intern is expected to develop effective techniques of communication and participate as a 

member of a team of professional specialists providing a variety of services for diverse 

populations and demonstrating a variety of skills, training philosophy, and modes of operation. 

This objective is based on Domains 2.2, 2.5, 2.8, and 2.10 in the Standards for Graduate 

Preparation of School Psychologists (2020). 

 

Experiences that will enable the intern to meet this objective are: 

1. Instruction by the supervising psychologist or administrator regarding school 

policies and customary channels and styles of communication. 
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2. Participating in formal case conferences with individual teachers, building 

principals, parents, representatives of community agencies, physicians, and 

specialized personnel in the school setting with individuals from cultural, linguistic 

and diverse backgrounds. 

3. Conferring informally with teachers, principals, and pupil personnel service staff in 

the schools and developing the ability to “think on one’s feet.” 

4. Attending and participating in in-service training program for teachers and 

promoting opportunities to discuss the role and function of the school psychologist 

with the teachers. 

5. Working with difficult diagnostic cases requiring cooperation with a number of 

other specialized personnel such as social workers, guidance counselors, school 

nurses, vocational counselors, etc. 

6. Participating on a pupil personnel services team, which has responsibility for 

individual child study.  Examples of these teams include local screening committees 

and building-level pre-referral intervention teams. 

7. Identifying available para-professionals and consulting, assisting, training and/or 

supervising them in providing general services to children or specific services. 

8. Planning, preparing, and conducting in-service experiences for school personnel. 

9. Planning, preparing, and conducting parent education programs. 

10. Arranging and holding conferences with administrators regarding modifications of 

educational and therapeutic programs. 

11. Conducting parent conferences to explain concepts and educational implications 

regarding their child and using input from parents for future planning. 

12. Consulting with teachers and parents to assist in identifying problems, selecting and 

implementing intervention and evaluating the effects of these interventions for 

specific children of cultural, linguistic and diverse backgrounds using an 

empirically-based consultation model. 

13. Using feedback and data supplied by the teacher or parent to monitor and revise 

prevention and remediation plans. 

14. Observe classroom teachers to help develop recommendations in the classroom. 

 

V. The Development of Skills in Assessment for Use with Diverse Populations 

 

There is a trend toward broadening the role of the school psychologist, but diagnostic evaluation 

and assessment remain essential functions.  The intern must: (a) have experience with a number 

of specific assessment instruments used in the diagnostic evaluation of children presenting a 

wide variety of learning and/or behavior problems; (b) develop skills in identifying factors which 

influence learning efficiency and classroom behaviors, (c) learn the importance of obtaining as 

well as how to obtain information from a variety of sources which will help present a complete 

and thorough appraisal of a child’s school difficulties; (d) learn to collect and interpret data that 

leads to effective prevention and remediation programs and allows for the evaluation of these 

programs; and (e) learn to integrate information and data from these sources into a meaningful 

evaluation that is characterized by clear communication, thoroughness, and conciseness; and 

contains realistic recommendations, suggestions, and prescriptions for remediation, prevention 

and treatment that are based on the evaluation and current research on treatment effectiveness.  

The intern should realize that the time and effort involved in an evaluation is justified by 
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achievable and meaningful recommendations, which result from it.  Evaluation should include 

more than standardized assessment data often required for diagnosis, also including systematic 

observations, interviews, and records review data that may suggest prevention and treatment 

procedures. 

 

Interns must learn to build assessment and intervention procedures designed to address the 

questions, issues or problems raised in a particular situation.  This includes the assessment of 

environmental variables that may be maintaining inappropriate and appropriate behaviors 

through direct observation, interviews, or record reviews.  The intern should have experience in 

collaborating with teachers and other school personnel on each of these steps and in using data 

for the development of specific programs.  As a result of such experiences, the intern should 

learn that a child’s school difficulties rarely reside entirely within a child and may often be 

ameliorated by manipulating conditions in his environment.  Interns must also be given 

opportunities to follow-up on the effectiveness of these interventions. This objective is based on 

Domains 2.1, 2.3, 2.4, 2.5, and 2.8 of the Standards for Graduate Preparation of School 

Psychologists (2020). 

 

 Experiences that will enable the intern to meet these objectives are: 

1. Evaluating children at various age levels including gifted, intellectually disabled, 

orthopedically disabled, educationally disabled, visually impaired, hearing impaired, 

speech impaired, seriously emotionally disturbed, learning disabled, developmentally 

delayed, multiple disabled, infant/preschool disabled, autistic, and traumatic brain 

injured. 

2. Exposure to a variety of referral problems including: 

a. eligibility for early entry into school 

b. preschool and kindergarten screening programs 

c. eligibility for placement in special programs 

d. classroom management problems 

e. children who have had difficulty in school for a number of years but who had 

never been diagnosed and whose problems and their causes have never been 

clearly understood 

f. underachieving children, including gifted 

g. retention/promotion 

h. behavior and emotional disorders 

i. low incidence problems 

j. English as second language students 

3. Developing skills in the administration, scoring, and interpretation of a wide variety 

of diagnostic instruments for use with a diverse population of students.  

4. Developing skills in the construction, administration, and scoring of various 

behavioral and emotional assessment techniques for use with diverse populations 

including direct observation, records review, curriculum-based assessments, rating 

scales, interviewing teachers, parents, students, administrators, social workers 

physicians, etc. 

5. Observing and developing skills to assess students who are at risk for crisis situations. 

The intern should acquire knowledge about assessment and intervention techniques 

related to crisis prevention and intervention. 
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6. Conferring frequently and regularly with the supervising psychologist regarding 

collection of data interpretation, recommendations based on assessments, report 

writing, etc. 

7. Developing skills to translate assessment results into academic and/or behavioral 

interventions, individualize programing, etc. 

8. Attending and participating in seminars and workshops designed to develop specific 

assessment skills such as testing the visually impaired, hearing impaired, or children 

with severe learning disabilities. 

 

VI. Development of Skills in Strategies for Prevention, Remediation and Intervention with 

Diverse Populations 

 

The intern should be able to utilize data-based decision-making models to perform assessment 

practices and procedures that yield valuable information in identifying student strengths and 

needs.  Furthermore, the intern should be able to use empirically-based models to translate 

assessment results into data-based decisions about the delivery of services and appropriately 

evaluate the outcome of such services. In addition, the intern should work collaboratively with 

other school personnel to identify and develop appropriate academic, behavioral, psychological, 

social, or emotional goals for students with different abilities, disabilities, strengths, and needs; 

implement intervention to achieve the identified goals; and evaluate the effectiveness of the 

intervention procedures. Remediation services may be direct or indirect and should be based on 

empirically-based methods of intervention delivery and consultation practices. Such services 

should be based on knowledge of human development and psychopathology and of associated 

biological, cultural, ethnic, experiential, socioeconomic, gender-related, and social influences on 

human behavior. This objective is based on Domains 2.1, 2.3, 2.4, 2.5, 2.7 and 2.8 of the 

Standards for Graduate Preparation of School Psychologists (2020). 

 

 Experiences that will enable the intern to meet these objectives are: 

1. Conferring with the curriculum specialist and studying the curriculum 

2. Using empirically-based, individualized remedial techniques in programs for children 

with learning problems. 

3. Participation in the formulating of a specific plan for affecting behavior changes in an 

individual child and implementing and evaluating the plan’s effectiveness. 

4. Recommending, training, and assisting teachers to implement practical interventions 

designed to modify an entire class’ learning or social behaviors. 

5. Implementing therapy principles and procedures with individuals. 

6. Using group therapy and prevention procedures with experienced co-therapists. 

7. Teaching in a classroom, with the permission of the teacher, so that the psychologist 

can understand the problems a teacher faces and, thus, be better able to make applied 

recommendations for teacher use in the classroom. 

 

VII. Development of Skills in Research and Evaluation with Diverse Populations 

 

Operating under the scientist-practitioner model and using best practice in evaluation of activities 

can allow school psychologists to integrate research with applied practice.  However, many 

school psychologists find their time so completely filled with applied and direct services to 
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children and schools that they cannot find time to engage in research activities.  Interns and their 

supervisors should govern the interns’ involvement in providing these services so that they can 

take inventory and evaluate the usefulness and effectiveness of their services.  In addition, 

interns should receive opportunities to engage in applied and experimental research within 

school settings. Finally, interns should utilize information services and technology in ways that 

safeguard or enhance the quality of services. This objective is based on Domains 2.8 and 2.9 of 

the Standards for Graduate Preparation of School Psychologists (2020). 

 

 Experiences that will enable the intern to meet these objectives are: 

 

1. Assisting in the identification of critical problems, which lead themselves to 

research. 

2. Conducting research or a special study of personal interest. 

3. Participating in ongoing research or evaluation studies in the school. 

4. Conducting informal types of evaluation studies, such as analysis of group testing 

data, collection and interpretation of data from cumulative school records, etc. 

5. Interpreting research findings to teachers and administrators. 

6. Identifying and phrasing practical problems in a researchable fashion. 

7. Reviewing literature on research problems of particular interest to the intern. 

8. Reading appropriate journals and texts dealing with psychological and educational 

research and attending conferences and workshops addressing these issues. 

9. Systemically measuring the effectiveness of the psychological services provided by 

the intern with follow-up and other procedures to assure accountability. 

10. Systemically assessing the intern’s interpersonal-relationship skills. 

11. Utilizing the technology offered by the site to implement and evaluate the provision 

of school psychological services. 

 

VIII. Development of Professional Growth Through Continued In-Service Training, 

Observation, and Study 

 

The internship experience should develop openness to new ideas, knowledge, and skills to 

improve one’s effectiveness as a school psychologist, thereby enhancing the intern’s sense of 

professional commitment to her/himself, to school psychology, and to educational processes. 

This objective is based on Domains 2.10 of the Standards for Graduate Preparation of School 

Psychologists (2020). 

 

 Suggested experiences for the completion of this objective are: 

1. Attending and participating in formal and informal gatherings of school psychologists 

on a regular basis. 

2. Affiliating with professional organizations, such as APA, NASP, Council for 

Exceptional Children, Association for Applied Behavior Analysis, and respective 

state associations.  Interns should take every opportunity to attend and present at 

meetings and conventions of such organizations. 

3. Reading selections from current professional publications related to school 

psychology. 
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4. Participating in in-service training programs to develop new skills and strengthen 

acquired skills. 

5. Conducting in-service training programs for school personnel. 

6. Maintaining a daily activity log, summarizing monthly, and submitting records of 

personal growth to supervisors. 

 

IX. Development of an Awareness of Ethical Considerations and Legal Aspects in School 

Psychology 

 

Interns must follow the legal and ethical standards outlined by the NASP and the APA to ensure 

that they engage in best and legal practice that promotes the well-being of children in educational 

and other applied settings.  Interns must always remember that they must first do no harm.  As 

such, opportunities must be provided to teach the intern accepted ethical and professional 

practices and legal aspects of school psychological functions. This objective is based on 

Domains 2.1 and 2.10 Standards for Graduate Preparation of School Psychologists (2020). 

 

 Suggested experiences for the completion of this objective are: 

 

1. Studying and becoming thoroughly familiar with Ethical Standards of Psychologists 

as adopted by APA and NASP. 

2. Applying ethical standards in the school system. 

3. Becoming thoroughly familiar with the laws as they relate to the practice of school 

psychology with the state and school system. 

4. Attending and participating in meetings concerned with ethical and legal concerns, 

and social issues. 

5. Identify situation where ethical problems may exist and apply ethical standards and 

guidelines and supervisors’ input to study the problems and resolve the problem. 

6. Identifying situations where legal problems may exist and research the problem using 

literature, other professionals (i.e. school board solicitors, supervisors) and federal, 

state, and case law to resolve the problem. 

 

REQUIREMENTS 

 

In order to successfully complete the internship experience, the student must provide 

documentation for the following: hours, supervision, evaluation, internship plan and portfolio 

requirements. 

 

Hours 

Interns will engage in both direct and indirect psychological services continuously, 40 hours per 

week. All educational specialist students must complete a minimum 1200-hour internship 

during their program over a 10-month period of time according to the Standards for Graduate 

Training for School Psychologists (2020).  However, most students in this program obtain closer 

to 1500 hours during their internship year.  The internship year is typically completed during the 

fourth year of training. A minimum of 600 hours must be completed within a school setting. 

Internships hours are documented through the use of internship log (see Appendix A), which is 

signed by the student’s supervisor. 
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Supervision 

The educational specialist intern must be supervised for a minimum of 2 hours per week of direct 

supervision by a professional holding an advanced degree in school psychology and who is 

certified and/or licensed by their state as a school psychologist (or the equivalent).  Supervision 

hours are documented through the use of an internship log, which is signed by the student’s 

supervisor. 

 

Evaluation 

Students will be formally evaluated by their supervisors using the MSU Internship Evaluation 

and MSU Competency Benchmarks in Professional Psychology (see Appendix B.).  The 

Internship Evaluation must be conducted near the mid-point and end of the internship period 

which usually occurs near the end of each semester (e.g., December 1 and May 1). The 

Competency Benchmarks in Professional Psychology must be completed near the completion of 

the internship experience.   

 

Portfolio 

Students are required to submit a professional portfolio at the conclusion of the internship 

experience.  The portfolio will consist of work samples completed throughout the internship year 

that meet specific criteria and requirements outlined by the program faculty. The portfolio should 

consist of the student’s professional vita and career goals, self-reflection of internship 

experience, and two intervention cases (one academic and one behavioral). For more information 

the student should refer to the Guidelines for the Educational Specialist Portfolio Requirements. 

  

Other Documentation 

Additionally, the student will be required to submit an internship plan, site description, and vita 

from all primary and secondary supervisors. The student must develop an internship plan (see 

Appendix C).  The plan is developed in conjunction with the internship site coordinator or 

supervisor.  The plan should also include student plans for completing the required 1200 hours.  

Please see the enclosed form for the internship plan and internship logs.  

 

 

PREREQUISITE REQUIREMENTS 

 

Student Eligibility 

To be eligible for the educational specialist internship experience in school psychology, the 

student must have: 

 

1. Completed course work: Students must complete all course requirements for the 

Educational Specialist with an emphasis in School Psychology on one’s program of 

study except the Internship hours. 

 

2. Passed the Praxis CORE or equivalent (passing criteria is dependent upon State 

certification criteria). 

 

3. Complete departmental and program research requirements. 
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4. Students must have successfully passed the preliminary oral comprehensive exam. 

 

5. Approval of the internship site by the MSU Director of Internship.   

 

Site Requirements 

In order to gain approval, the Director of Internship Training must be provided with the 

following information: 

 

1. Qualifications of the site supervisors.  A vita for each supervisor is required.  At least 

one supervisor should have an Ed.S. or Ph.D. in School Psychology.  

2. A description of the internship site and the experiences to be provided by the 

internship agency.  Site description should include geographic location, a description 

of students served (ages, minorities, numbers), and type of services provided (e.g., 

assessment- ID, SLD, ADHD; consultation- parents, teachers, conjoint). 

3. A copy of the anticipated contractual agreement between you and the agency 

concerning information on salary, reimbursement for travel, etc. 

4. The name, mailing address, and phone number of the primary supervisor and 

secondary supervisor. 

5. Obtained a signed letter of agreement from the internship site coordinator.  Although 

sites may have their own contract, see copy of the letter of agreement in Appendix D 

for an example if your site does not have one. 

 

 

CREDENTIALING AND LICENSURE 

 

 One of the most often asked question concerns the credentialing of internships.  

Internships must meet the approval of the program.  APA approved internships in School 

Psychology do meet MSU school psychology program requirements.  However, the information 

provided below in the prerequisite requirements must still be provided. 

 Although students in the educational specialist program are not required to attend school-

based internship sites that are approved by the American Psychological Association, they are 

strongly encouraged to apply for and attend APA approved internships for several reasons.  

These credentialed internships have several advantages.  First, they are established internship 

sites that are structured to provide advanced training to future school psychologists.  By going 

through the credentialing process, these sites ensure a level of quality training that may not be 

gained by attending other internships.  Second, they offer student the opportunity to work with 

other students from other School Psychology programs across the country.  Third, APA 

approved internships are most likely to meet licensure and other credentialing requirements in 

most states.  Remember, for the rest of your professional career people will occasionally inquire 

about your internship training.  Whether this is for licensure, certification, or just out of 

professional or personal interest, it is in your best interest to maximize your doctoral training.  

Given that you have devoted much time and energy to get to the point where you are prepared 

for your internship training, the entire School Psychology faculty at MSU strongly recommends 

that you complete your strong training by applying to and attending an APA approved School 

Psychology internship. 



13 

Revised 07/2020 

   Some students may not have a desire to attend an APA approved site as it is not required 

for the educational specialist degree at MSU.  However, certain standards must still be met.  

Your supervisor must hold state and/or national certification or licensure as a school 

psychologist. They must provide you with a minimum of 2 hours of direct face-to-face 

supervision each week. They should assist you in developing a formal plan to meet the nine 

objectives outlined on pages 4-13.  

 

 

OBTAINING INFORMATION ABOUT A PARTICULAR INTERNSHIP SITE 

 

 One should begin writing letters to each individual internship site requesting information 

about the training program in July of the year prior to beginning your internship.  Formal letters 

of request are preferable to calling the internship site to request materials.  However, if the 

applicant is late in requesting information, calling may be the only option.  Remember, this mode 

of contact can become extremely costly. 
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APPENDIX A 

 

INTERNSHIP LOG 
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INTERNSHIP LOG 

 

The following guidelines for completing the Daily Log necessary for the Internship Director’s 

records are provided.  The log’s main purposes are to keep a record of the intern’s hours and 

ensure the intern is meeting the requirements of the internship plan that was agreed upon. 

 

1. Name and dates the log covers should be placed on the lower right side of the page. 

2. The date and time spent performing each activity should be placed in the appropriate 

box (there is an am and pm, as well as room for five days of the week). 

3. The actual amount of time spent on an activity should be listed under each skill area 

(i.e., Intervention, Assessment, Consultation, Indirect Service, Research, and 

Supervision).  Travel from home to the internship site should not be counted towards 

internship hours. 

4. Comments are intended to clarify the intern’s daily activities.  Comments are not 

critiques of the internship activity or internship. 

5. Complete the bottom portion of the log.  The total public school hours specified on 

the log should be added and placed in the space after “total public school 

hours_____.”  Total public school hours to date refer to the cumulative number of 

hours spent in public schools or on-task when serving students or staff within the 

public school system.  Total hours to date refer to the cumulative number of hours 

spent on internship.  Total hours of direct supervision per week refer to the number of 

hours that you are being directly supervised by your supervisor.  Each intern should 

have a minimum of two hours per week of direct supervision. 

6. The agency’s supervisor(s) must sign the log in the Bottom right side of the page after 

he/she has reviewed it.  This should be done weekly, typically during supervision 

time. 

7. Internship logs should be sent to the Director of Internship once every two weeks.  

Failure to do so is likely to impact your grade on internship.  These logs and the 

supervisors’ evaluations are the only way for the Director of internship to determine 

that progress is being made toward the internship plan. 

 

Please note that more than one day may appear on the log; however, it is not 

recommended to record more than five days on a particular log.  Interns should keep a photocopy 

of their logs.  Originals should be sent to the Internship Director.  Students must keep copies of 

all their logs and evaluations. 

 

If there are any questions, please do not hesitate to contact the MSU Director of 

Internship.  Thank you for your help and assistance in providing our students with an internship 

that will produce future leaders in the field of School Psychology. 
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APPENDIX B 

INTERNSHIP EVALUATIONS AND 

COMPETENCY BENCHMARKS IN PROFESSIONAL PSYCHOLOGY 
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APPENDIX C 

 

INTERNSHIP PLAN  
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INTERNSHIP PLAN 

 

Please use this form as guide to provide evidence of compliance with NASP standards and the 

goals and objectives of the school psychology training program at MSU.  

 

 

 

Intern’s Name: 

 

Field Site Coordinator’s Name: 

 

School System or Agency: 

 

Nature of Facility: 

 

Mailing Address: 

 

Phone Number: 

 

Email Address: 

 

Fax Number: 

 

Field Supervisor’s Name: 

 

Hours per week of supervision: 

 

Field supervisor’s number of supervisees: 

 

Duration of Internship Appointment: 

 

Full-Time or Part-time: 

 

Number of calendar days: 

 

Number of Total Clock Hours: 

 

Compensation: 

 

A staff schedule, policies, and calendar will be provided on: 

 

The policy for continuing education is: 

 

The policy for mileage reimbursement is: 
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It is expected that the internship field site will provide opportunities for the intern to gain 

experience in a broad range of school psychological services including, but not limited to, the 

following: (Please specify the activities under each objective) 

 

Objectives 

 

1. Public school organization and operation: 

2. Roles and functions of the school psychologist: 

3. Effective utilization of community resources: 

4. Communication and consultation skills: 

5. Assessment of children’s needs and utilization of eligibility criteria: 

6. Development of strategies for remediation and intervention: 

7. Research and evaluation: 

8. Professional development and growth: 

9. Ethical considerations and legal aspects in school psychology: 
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APPENDIX D 

 

LETTER OF AGREEMENT 
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LETTER OF AGREEMENT 

 

 This document is an agreement between the College of Education at Mississippi State 

University, hereinafter known as the party of the first part, and _____________________ (the 

internship site supervisor or agency) hereinafter known as the party of the second part, 

concerning the placement of students in practicum situations. 

 The party of the second part agrees to accept students from the party of the first part upon 

recommendation of the Director of the School Psychology Program or other authorized 

personnel.  Upon acceptance, the party of the second part agrees to the placement of school 

psychometrist/psychologist-in-training with a school psychology supervisor that meets or 

exceeds the requirements of the party of the first part.  School psychology supervisors for the 

practicum sites must be a full-time employee, hold school psychology certification in the state of 

their employment, and have at least a specialist or equivalent or doctoral degree in the field of 

school psychology. 

 The party of the first part will have the option of recommending that prescribed school 

psychology supervisors not be assigned a school psychometrist/psychologist-in-training.  

Appropriate documentation, in writing to the appropriate individual/agency where the practicum 

is sponsored, must accompany any such recommendation.  This recommendation can be made in 

cases where there is sufficient reason to believe that such assignment would result in poor 

professional experiences for both the school psychologist in training and the supervisor.  Race, 

religion, handicap, or national origin will not be used for this request. 

 The party of the first part and the student trainee agree to furnish the representative of the 

party of the second part the necessary credentials to determine the student trainee’s area(s) of 

academic competence and professional expertise.  The party of the second part has the authority 

or not accepting a student in training when it is felt to be in the best interest of the student or the 

agency or when there is no appropriate supervisor available. 

 Both parties agree to promote the training objectives as outlined in the “NASP training 

guide for School Psychology.”  Should adverse situations arise concerning placement or 

supervision of a student in training, representatives of both parties will endeavor to find a 

mutually satisfactory resolution to the problem. 

 This Letter of Agreement will be in effect upon the signing by both parties until 

terminated by a written request from either party. 

 

 (Party of the First Part) 

 Director, Programs in School Psychology 

  

 (Party of the Second Part) 

 

 

Signatures:  

 

_____________________________   ____________________________ 

Signature of Field Site Coordinator   Signature of Field Supervisor 

 

_____________________________    

Signature of Intern  
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NEED FROM INTERNS  

 

1.  Vita of each supervisor. 

 

2.  Description of site & experiences to be provided. 

A.  Geographic location 

B.  Clients served (age, race, numbers) 

C.  Type of services provided (assessment - ID, LD, ADHD, etc.; consultation -   

 parent, teacher, etc.) 

 

3.  Copy of contract for salary, reimbursement for travel, benefits, etc. 

 

4.  Name, address, phone of primary & secondary supervisors. 

 

5.  Tentative internship plan.  To be developed with supervisor (including how to put together the 

required minimum 1200 hours required by Standards for Graduate Preparation for School 

Psychologists). 

 

6.  Agreement letter from site coordinator. 

 

7.  Evaluation to be done three times (e.g., Dec. 1, May 1, & at end of internship). 

 

8.  Logs as provided in log form.  Send in every 2 weeks with supervisor’s signature. 
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LETTER OF INTEREST 
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LETTER OF INTEREST 

 

John Smith 

110 Oak Street 

Starkville, MS 39759 

 

Dr. Clark Jones 

University of Tennessee Medical Center 

Child Development Clinic, Department of Pediatrics 

333 Third St. 

Memphis, TN 37207 

 

Dr. Jones, 

 

I am interested in applying for the school psychology internship position in Anywhere Town 

School District from August 1, 2019 to May 31, 2020.  I will complete my course work and 

become eligible to begin an internship in June of 2019.  I expect to graduate with an Educational 

Specialist with an emphasis in School Psychology in August of 2019. 

 

As a third year Ed.S. student in school psychology at Mississippi State University, I am seeking 

an internship experience that will utilize and expand my knowledge and application of 

behavioral and social learning principles to child psychopathology, learning problems, and 

behavior problems.  I believe the experiences offered by your school district closely match my 

professional and clinical interests and would offer excellent opportunities for me to increase my 

strengths in these areas.  I have had training in applied behavior analysis, behavioral 

consultation, behavioral assessment, and psychoeducational assessment, curriculum-based 

assessment and measurement, response to intervention, academic and behavioral interventions, 

and school-wide positive behavioral supports.  I have work experience, including 

interdisciplinary teaming, in both clinical and school settings. 

 

I have worked over the past two years as an academic and behavior specialist at Starkville Public 

School District through an assistantship awarded to me by the school psychology program. 

Under the supervision of university and school-based faculty, I designed, implemented, and 

monitored behavioral interventions for children and adolescents with severe emotional, 

behavioral, and learning problems.  You and I have met once before at NASP in Atlanta, GA and 

I hope to have further contact with you about the availability of the internship training at 

Anywhere Town School District. 

 

Please send any information and application materials required for this internship to the above 

address.  Should you have any questions, please contact me at (662) 555-5005.  Thank you for 

your consideration. 

 

Sincerely 

 

 

John Smith, M.S. 


